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Llnstructions to Students J

I(’:lease_read ‘the detailed Guidelines on Internship hosted on the website of AP State
ouncil of Higher Education https;//apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
10. Identify five or more Jearning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

i

0

success.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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Student’s Declaration L

I "J(?‘_ - _EU(j'LJUEE.J\\ a student of _ﬁﬂgﬂfﬂl——l'?’_’ ‘

Program, Reg. No. 25tr@ellbl’h. of the Department of

College do hereby declare that I have completed the mandatory internship
from _\ -9 o i e | AR ( (Name of

the intern nrgamzatmn} under ' the ¥ Faculty Guideship  of

j)j_i‘:l,_ﬁuun_\sghlﬂa-.@lame of the Faculty Guide), Department of

- *’GL"'SH PRNSNE 1ol

(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that - C : E«.u-w! LQ’}_& § (Name of
the student) Reg. No. 9571 Qolylal 6. has completed his/her Internship in

L’W (Name of the Intern Organization ) on

(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

-

Degree of

. o;)lnc}qr. in the Department of

MJ:{W .(N;mn' of the College).

This is accepted for evaluation.

\ (Signatory with Date and Seal)
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include

five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

which shall include -

L‘t Description of the Activities/Responsibilities in the Intern Organization during Internship,
L details of workin g conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
—— acquired.
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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Signature
- - \.Lb\cua". 0A k_j\")ll.'(‘ L€ \Ua\bb-" v\(’"/
ay -1
e RAUENAE i Yo
Aot ol A~eL /
B \L Yool Ox\aﬁ‘wa \Qo\ml yJ
Day - \ :
B2 1L gt fakeat Tstlet
Tee) Josd ety /
R '\u.\ou-’ o Lok T \ecaunr f
Day -3 ‘,j,-{ ':\30.1:;&,_« &.W;} MM("' ;
oo\ ™
£ ; SR, \Lu\).u_u _j \ewu\,+ Q&&"\Hﬂ/
DO R Lot hhbe Lde | anLonndt e O
Jeo A ‘T)Mj‘) Ji de T}m? ﬂ/
. Ltwew o \pord- lesaut dowr \/"\y
B 2 1‘471 s Ap éx{_, Jee HO C?]? v }-¢ ‘)235.
Totoy  Me hh.«_n\j = e . /
\ t/um-o Lot ' /[ L“w) .}‘)Llu \fbf
Day -6 S 1007 | pudle . [P
oy - Peoe e . [of }

25
Page No:






27






29



-~ ~ﬂ1-llmﬁk nak Vi

WEEKLY REPFORT
WHERIC = 6 (From Db oreseeneeen 80 D i iininien)

Objective of the Adivity Do

Detabled Heport

Cvook b »ﬂm@«,fc'\.e. *mi‘.cn-!,';

f* ) r'1‘ ,'l{p‘,, QJ{H"L’CJ {',.;{m ("fﬂ-!f. a POC!“‘!{’ ('(1{}00&

i ol ”mﬁ-f@i,q and. an -nrwan&’r.c el oD

Vi p (\*nﬁ-reac,.’nLoeo. 1,45 LOMEtiE, 1S S PO CH

cabloal ' De ffrluﬂ b

W bz 1n R "W\Oﬁe. e wil 11Nk

Ndd therk ond choota  ComPonants,

“Praces -oplae O LY W sefor mance Sheet

combrolion o ComPananst

or  Creol Houwr AN

on o haek:

30
Page No:



C TE :
HAPTER 5: OUTCOMES DESCRIPTION
Describe the work envi
nvir aint v :
fucilities available and "m:::l.mnl. you h..wc experienced (in terms of people interactions,
cnance, ;-p’n‘”'!fl'lf q‘.]f };Ulh I‘Uh's’ P?’U'Ut‘{lfﬁ, Prl'.’l‘.'l.'dllft'.'i, pfm.'l'.‘is(_‘i,

discipline, time manageme
gement, harmonious relati : Ty,
Scdaviw ous relationships, socialization, mutual s
teanmwork, motivation, space and ventilation, etc.) P al support and

BRI ‘,£obbﬂaﬂnﬂ¢4'\mra PO’j mer S a—fac{dxj (4
~Jor awa& Jvom -1k Popuoal'oq avd. hera i & e

?0“‘11‘“’3"’\ MJ ﬂon("n@d (Jhu]mtmw!-

* &fjwamdhﬂqw\tj e allo P?rﬂﬁoﬂagftd ond

OIU-LE’ 10 P"ov‘do Fm@oﬁfm';' {oPeofFl'z ove Ao
o AQLo

greake e ol oes o'k
accardlma lo |, 4o Hoim (0 om 1O G - ond

'Phb{ Q Pmm{r\wk ol 10 th ]3"013“" m@naﬂw“"t
o o +ac .l,or(j |
-)k— 'Tl'\@ LOC.*CA L 0f keie MIQ’Ifa in te 'Pdljme’lﬁ

Sl g wtre olte Vet i anck qave

B siget % B aclod.

31
Page No:



W

¥

H

— - — - — -_— - - - - - - - - - - - - - - - - - - - - - - - - - - — — — —

Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)

rl;rlanl CcLQ _Cle ILJ_S

TochnicaQ it very eromsusly  Are™

;”olulug_ Is ’molu“,d ik 414& accen Liol0y

doon 1o e _ddlle.

The nalue of ook IS CLO‘Q?“H andh t@km[ﬁ?f
le P'“d‘”& aqrasker 1ol ‘
Je% Ovel oA WOTe ol rviote tat
atomald .

O O wefe aﬂ@m’})’cﬁ@f‘ T2 ona COMP‘L’H““ Can)
do ™y cork  arth Q‘H'lcio_nﬂ«d. (el cl;o'w\a wWorl.
ermgind Jlo Ctadf wemberg . ar _Qdﬂ?“ﬂ‘
~ Problem

32
Page No:



y - — — - — - - - - - - - - - - - - - - - - oW W W W - - - - - - - - - 1

Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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communication skills
communication, conversational :
nagement, understanding others, gething

Describe how you could improve your
improvement in oral communication, written

confidence levels while communicating, anxiety ma
% understood by others, extempore speech, ability to articulate the key points, closing the
o conversation, maintaining niceties and protocols, greeting, thanking and ap] ecuting i
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

Student Name: ¢ . 30:1 ,V\(’Gr' Registration No:Z0 26504 (ol6

Term of Internship: From: h.ﬁﬁ -~ To: 710 l \h\"? oL

Date of Evaluation:
Cv! \GL‘;L'* E\\\‘Mf” .

Organization Name & Address: 4

—t
e

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
J

1  Oral communication 1 2 3 4 5

2 Written communication | 2 3‘/ 4 b 5
3  Proactiveness _ 1 2 3 e 4‘*/'{"".'j Yok
4 Interaction ability with community 1 92 3 4 ‘SJ
5  Positive Attitude 1 2 3 40 e

6  Self-confidence 1 2 3 4‘/ 5

7  Ability to learn 1 2 3 4 '5)
8  Work Plan and organization 1 2 3 4 o
9  Professionalism 1 e 3 4/ 5/
10  Creativity 1 2 3 4'/ \5/

Quality of work done 1 2 3 4 5}
12 Time Management 1 2 3 4J g
13 Understanding the Community 1 2 3 4 5)
14 Achievement of Desired Outcomes | 2) 3 4 ‘5)
15 OVERALL PERFORMANCE 1 2 3 4 5/
Date: leH \'Lou, Si ,' S o d Lt?l
= X0 J gnature of the Stude:
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PHOTOS & VIDEO LINKS
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors

- Neceladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pr

www.apscheé.ap.gov.in

adesh, Pin - 522 503




